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A. ANSWER THE FOLLOWING QUESTION:        2X5=10  

 

1. How to open wordpad? 

ANS:  

             

       

 

2. What is i-con? 

ANS:  

             

       

 

3. What is computer? 

ANS:  

             

       

 

4. What is ms- paint? 

ANS:  

             

       

 

5. How to change desktop wallpaper? 

ANS:  

             

       

 

B. CHOOSE THE CORRECT ANSWER:     20X1=20 

1. CPU stands for-       [ ] 

a) Cover processing unit b) Central processing unit      c) Control processing unit     d) All 

2. Father of computer –      [ ] 

a) Addison  b) Buddha     c) Charles Babbage    d) Herman Hellenist 

3. The taskbar is located-      [ ] 

a) On the start menu   b) At the bottom of the screen   c) At the top of the screen     d) None of 

these 

4. ____________________________ is also known as video display unit.  [ ] 

a) Printer  b) Monitor  c) CPU   d) Pen drive 

5.  ___________________________menu is selected to cut, copy and paste. [ ] 
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a) File   b) Edit   c) Tools   d) Table 

 

6. Founder of Microsoft Copany is-      [ ] 

a) Paul Allen  b) Bill Gates  c) Both  d) None of the above. 

                     

7.  __________________ is called brain of computer.   [ ] 

a) Monitor  b) CPU   c) Software  d) Modem 

8. Date and Time are available on the desktop at-    [ ] 

a) Recycle bin  b) My computer    c) Taskbar  d) none of 

these 

9. __________________________ is mainly used with computer games.  [ ] 

a) Light pen   b) Joystick         c) Printer  d) None of these 

10. A notebook computer is also called a-     [ ] 

a) Laptop              b) Input device     c) Output device  d) none of these 

11. The save as …dialog box can be used:     [ ] 

a) For saving the file for the first for the first time. b) To save file by some alternative name. 

c)     To save file in a format other than word.                 d) All of the above. 

              12.  When Micro soft Word gets loaded, the opening screen display a document named:[ ] 

a) Document 1.     b)  Document.   c) Doc1.  d)  No document name is 

displayed. 

      13. Selection of text can be of:       [ ] 

a) Single word or a line b) A paragraph. c) Complete document. d) All of the above. 

                14. If you want to copy a selection of text , which button do you click :  [ ] 

a) Move   b) Copy   c) Duplicate d) Cut 

                15.   Word wraps means:       [ ] 

a)  Inserting spaces between words.  b) Aligning text with right margin. 

c) Moving text automatically to the next line. d) None of the above. 

       16. The document can be zoomed maximum up to:    [ ] 

     a)     100% b)   150% c)  200%   d)   500% 

        17.   To delete the selected sentence, we press the following key:   [ ] 

      a)Del  b) Backspace c) Both (a) and (b) d) None of the above 

         18.  To select a sentence, click anywhere on the sentence while holding the following key.[ ] 

a) Shift  b) Alt   c) Ctrl    `d) Esc 

          19.  To start a new line press        [ ] 

a) Enter  b)  Shift + enter   c)Ctrl +enter   d) None 

of these 

           20.  To repeat the last editing action press     [ ] 

a) F4  b)  Ctrl +y  c) Both (a) &(b)  d)  None of these 

 

C. WRITE FULL FORMS: (Any 5)      2X5=10 

1. ALU___________________________________________________________________________ 

2. E-MAIL________________________________________________________________________ _ 

3. WWW ________________________________________________________________________ 
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4. HTML__________________________________________________________________________ 

5. LCD ______________________________________________________________________ 

6. OS_____________________________________________________________________________   

D. FILL IN THE BLANKS:        20X10=20 

1. Computer is a ______________________________________________________ device. 

2. ________________________________________________________________ is a part of CPU. 

3. _____________________________________________ is helping us to playing computer games 

4. _________________________________________________________________ is called VDU. 

5. Ctrl, Shift, and Alt are called _____________________________________________________ key. 

6. OMR Stands for _________________________________________________________________. 

7. 1 GB =   ______________________________________________________________MBs.   

8. ____________________________________________ menu is selected to cut, copy and paste. 

9. To create file in Ms-Dos___________________________________________command is used. 

10. Number of ctrl keys in a keyboard___________________________________________.  

11. Roman is the name of a______________________________________________________. 

12. The ___________________ toolbar buttons for all those utilities, which are very frequently used. 

13. Normal view runs considerably faster than ___________________________________________. 

14. The _____________________________ toolbar always reflects the formats of the selected text. 

15. You can delete text one character at a time using the ________________________________ key. 

16. By using ______________________________ we can switch between more than one documents. 

17. To zoom the document, use the zoom option from the ____________________________ menu. 

18. A _____________ is a special text which is printed at the top of each page above the normal text. 

19. The ______________________________________________ text effect adds a line through text. 

20. A __________________________ is a group of words that are all placed together in a bunch. 

 

E. WRITE TRUE OR FALSE:         20X1=20 

 

1. In full screen view you can reach the pull don’t menus by siding you mouse to the top of the screen. 

[       ] 

2. Auto text can be use to insert graphics in the document.   [ ] 

3. The auto correct feature corrects common typing errors.   [ ] 

4. You can create your own dictionaries in word.    [ ] 

5. Find next button can be used if you opt for replace all option.  [ ] 

6. The spelling and grammar check can only be done once the text is selected. [ ] 

7. Footer is printed at the bottom of every page.    [ ] 

8. Italic character is slanted than regular characters.   [ ] 
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9. Bold character is thicker than regular characters.    [ ] 

10. Ctrl +b select the bold style for the select text.    [ ] 

11. Abacus was developed in China.     [ ] 

12. The two types of output device are keyboard and mouse.   [ ] 

13. The number of function keys in a keyboard is12.    [ ] 

14. Keyboard is an input device.      [ ] 

15. There are two arrow keys in keyboard.     [ ] 

16. Tab key is used to move a cursor.     [ ] 

17. ATM stands for Automatic Teller Machine.    [ ] 

18. LCD stands for Liquid Central Display.     [ ] 

19. Dot-matrix is a type of device printer.     [ ] 

20. Hybrid computers are used in hospital purpose.    [ ] 
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